
   
   
  A big thank you to Maria Carney, CPS, AIS, and Jan Hutchinson for their work to 
link the Presque Isle Chapter with the Erie Regional Chamber and Growth Partnership.  
They coordinated a meeting to look into the possibility of our chapter working with them 
to grow our membership.  The meeting was a huge success and the Chamber had many 
ideas to help us get our name out there. 
 
  We have taken the first step by joining the Chamber, and they have already 
placed us on their web page as a new member, with a link to our website!  That is just the 
beginning.  They have exclusive events, programs, and services that we are looking for‐
ward to using.   
 
  One of those opportunities is called “Business After Hours”.  This is a monthly net‐
working event for members of the Erie Regional Chamber.   When we attend these 
events, we have the opportunity to talk with other Chamber members, share the IAAP 
experience, and invite them to come to one of our meetings to see what we have to offer 
them. 
 
  The next “Business After Hours” will be held on Thursday, March 24, from 5:00 to 
7:00 p.m. at the Erie Art Museum.  We are looking forward to sharing the word about 
IAAP and the other opportunities that our association with the Chamber can do to benefit 
the Presque Isle Chapter.  Watch for our listing as a new investor in the next Erie Maga‐
zine! 
 

  I look forward to seeing all of you on Tuesday March 1, when Kurt Hersch, Direc‐
tor of Entrepreneurship Program and Director of Business Administration Program at 
Gannon University will present  “Team Building”.   
 
 
 
     Karen Jendruczak, CPS/CAP 
    2010-2011 Presque Isle Chapter President 
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International News 

PA Division Update 

 We continue to collect door prize items throughout the Western 
Council chapters to be given at the PA Division 2011 meeting.  At latest count, 
we are close to having enough for everyone.  If you still have items to donate, 
please bring them to the next meeting so we can be sure of our count. 
 
 Also, if you have decided what snack items you will be making to do-
nate for the hospitality room, and how much, please let Karen Jendruczak, CPS, 
CAP know.  We are also trying to coordinate with the other Western Council 
chapters to ensure there are enough snacks for everyone for the weekend. 
 
 The invitation announcement for the division meeting will be coming 
out soon.  Please begin planning to attend this meeting.  It is not only a great 
educational opportunity, it is also a wonderful experience.  Not to mention that 
we need everyone’s assistance in the Hospitality Room! 
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 At our last meeting, Maria Carney, CPS, AIS explained to us the new 
rules regarding tax compliance for IRC 501(c)(6) and Reg. 1.501(c)(6)-1 non-
profit organizations, whereas, no member may financially benefit from IAAP. 
 
 A clarification document was received shortly after the meeting.  This 
explains that with a few modifications, chapters may continue to have programs 
to help members, but all members must have an opportunity to take 
part in the opportunity.   
 
 These are the clarifications that were received: 
 
1. Restricting members so they may only receive a specified number of grants 

within any period of time does not allow all members to have an opportunity 
to take part in all opportunities presented. 

2. Specifying a minimum chapter membership requirement does not allow all 
members to have an opportunity to take part in all opportunities presented. 

3. Requiring members who do not remain a chapter member for a specified 
number of years after receiving educational assistance to refund the chapter 
is expected to be not permitted. 

Calendar of Events 
2010-2011 

 
 
 
 
 
 
 

March 1-Chapter Meeting 
Team Building 
 
 
 
 

March 7-9-Spring Conference 
Tampa, FL 
 
 
 
 

March 8-10-Professional Educa-
tion Conference, Reno, Nevada 
 
 
 
 

April 5-Chapter Meeting 
How to Manage Your Boss 
 
 
 
 

April 18-24-Administrative Pro-
fessionals Week® 
 
 
 
 

April 21-Administrative Profes-
sionals Day® 
 
 
 
 

May 3-Chapter Meeting 
Basic principles of Strategic Plan-
ning 
 
 
 
 

May 6-7-CPS/CAP Exam 
 
 
 
 

May 20-22-PA Division Meeting, 
Clarion, PA 
 
 
 

June 7-Chapter Meeting 
Installation & Initiation 
 
 
 
 

July 18-21-International Educa-
tion Forum and Meeting 
Montreal, Canada 

Chapter 

 Please join us on Tuesday, March 1, at the Mary Porecco House, when  
Kurt Hersch, Director of Entrepreneurship Program and Director of Business 
Administration Program, of Gannon University, will present “Team Building”. 
     We will also be joined by Joe Holody from Visit Erie to assist us with 
filling out a request for proposal for a hotel and meeting area for the 2013 PA 
Division meeting. 
 Please remember to bring your copies of the bylaws with you that were 
distributed at last month’s meeting, along with any suggestions you have for 
changes or corrections that we need to submit for approval. 
  



Membership 
     By Chris DeSantis 

 
“Spring is when you feel like whistling even with a shoe full of slush.”- Doug 

Larson 
 

 Many of us certainly have this feeling as we approach spring.  There 
is much to be said for what we will endure in light of what may be coming 
closer…a newness in the air like a breath of fresh air.   
 
 Take a breath of fresh air by attending one of our monthly meetings. 
They provide insight into many great opportunities in learning about our-
selves and also about those that we work with.  In March, our guest speaker 
will provide the tools of team building, and who could not use that in deal-
ing with today’s workload? 
 
 All of these educational programs are provided during a monthly 
meeting and are a boost to your value at your workplace every day.  What 
better way can you provide a service to yourself and be a value to those 
you work with?  Sample a little bit of springtime and take the time to find 
out for yourself — join us at our next meeting, Tuesday, March 1st.  
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We’re on the Web! 
www.iaap-presqueisle.org 

March 
Birthdays 

 
 

28—Maria Carney, CPS, AIS 

Avery Box Top Program 
       

This big Bonus Box Tops offer from Giant Eagle is still good until February 28, 2011: 

Here is the new Bonus Box Tops offer for March. 

 
 

 
Buy 4 

Progresso® Soup (all varieties) Get 15 
Bonus Box Tops 

($1.50 value to  
participating school) 

 
Buy 4 

KLEENEX® Anti-Viral Tissue (25 & 112 ct), Facial 
Tissue (200, 240 & 280 ct), Dinner Napkins (50 ct) 

Get 15 
Bonus Box Tops 

 
 

Buy 4 

General Mills Cereals (all varieties); Nature Valley® 
Granola Bars; Chex Mix® Treat Bars; Fiber One® 
Bars; Milk ‘n Cereal Bars; Pillsbury® Toaster Strudel® 
Pastries; Yoplait® Kids Lowfat Yogurt, Go-GURT®, Go-
GURT® Family Pack, Trix® Lowfat Yogurt, Splitz™ 

 

Get 15 
Bonus Box Tops 

($1.50 value to 
participating school) 

 

March 17, 2011 



      
 
 
 

 

   

 

Tip: Separate Text Contained in One Column Into 
Multiple Columns 

 
Sometimes the original data entry is only desirable for the current project. 
Example: First and last names were entered into one cell but the current use requires them to be 
separated into a first name column and a last column. Excel uses the Text to Column feature to quickly 

perform this task. 

 

  

1. Select or highlight the text to be separated and click 

on the menu bar. 
  

2. Select on the Data menu and Click 

to get to Step 2 of 3. 
  

3. Select the check box labeled on the left side of 
the screen for Step 2 of 3. This will separate the 
information contained in the single cell based on the 
space between the first and last name. 

  

4. Click Next and Finish. 

Rockhurst University Continuing Education Center, Inc. 
6901 W. 63rd Street 
Overland Park, KS 66202  

Presque Isle Chapter Tech Tip: 



MARCH RTF CHALLENGE 

Please consider becoming a member of the Family of Givers by donating to the Retirement Trust 
Foundation (RTF).  And remember to bring your quarters to our March meeting for a few games of 
RTF Bingo, so that we can make a donation to the RTF from the Presque Isle Chapter! 

 



February 8, 2011 Meeting 
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